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®opma npoBenenus sxk3amera — TECTUPOBAHUE 8 CJIO MOODLE.

B nemsax ycnemHoM cnaduM dK3amMeHa [0 JuchuIniMHe «/lenoBas mepenucka Ha MHOCTPAHHOM
S3BIKE»CTYIEHTY HE00X0IUMO:
® THIATENIBHO U3YyYUTh Y4EOHBIN KypC B COOTBETCTBHUHU C IPONUJEHHON MPOrpaMMON;
YUTATh U IIPABUIIBHO NEPEBOIUTH TEKCT;
M3Y4YUTh JOTIOJHUTENBHYIO JTUTEPATYPY IO TEMaM Kypca;
aHAJIM3UPOBATh U CPABHUBATH CBEICHUS U (DAaKThl POJTHON U UHOA3BIYHON KYJIbTYPHI;
COCTaBIIATh M OGOPMIATH NHUCHMEHHOE COOOIIEHHE B paMKaxX H3y4yaeMoil TeMbl,
00BsIBIIEHUE B COOTBETCTBUU C HOPMAMHU, IPUHATHIMU B CTPAHE U3y4aeMOro S3bIKa, JeaTh
BBIITHCKHU U3 TEKCTOB;
® HalKCaHUE PEIUIMK-KIUIIE PEeYeBOr0 3TUKETa, OTPAKAIOIIUX OCOOEHHOCTH KYJIBTYPHI
CTPaH M3y4aeMOro SI3bIKA IO NMPONJACHHBIM TEMaM.

IIpaBuia npoBeaeHus1 IK3aMeHa.

VYBakaeMbIe CTYACHTHI, IK3aMeH OyAeT MPOBOIUTHCS C PUMEHEHUEM TIPOKTOPHUHTA. BbI JOTDKHBI
U3Y4YUTh MHCTPYKIUHU 1o npoktopuHry B CJIO Moodle, pa3memienHsie B cucteMe YHHBEP Ha
Ballledl CTpaHUIIE.

O06s3arenbHo — 3a 30 MHUHYT 1O Hauaja CTYAEHTHl JOJDKHBI NPUTOTOBUTCA K HK3aMEHY B
COOTBETCTBUH C TPEOOBAHUSIMU MHCTPYKIMH IO POKTOPHUHTY.

IMonutuka ouenunBaHus. HMroroBeiii koHTposib (dk3ameH) — 100 OamnoB. OueHuBaHue
OCYIIECTBIISAETCS aBTOMATUYECKH.

I'padux npoBeneHus1 IK3aMeHa.
TectupoBanue OyaeT MPOBOAUTCS COTJIACHO YTBEP KIEHHOMY PAaCIUCaHUIO, O 4eM OyaeT
COOOILIEHO CTYyJEHTaM.

KosinuecTBO TECTOBBIX BOIIPOCOB BO BpeMs IK3aMeHa — 25 BOIIPOCOB.

B TtectoBbie Bompocsl MtoroBoro Kontposis B 00si3aTebHOM MOPSAIKE BKIIOYAIOTCS 3aaHMUS,
paccMaTpuBaeMble Ha BCEX BUJAX 3aHATHN (JeKuuH, ceMuHapckue, npaktudeckue, CPCII), a
Tak)ke BOIPOCHI, BEIHOCMMBIE HA MidtermExam.

CrynenTtam npenocrasisieTcs 1 momnbITka

Bo Bpems TectupoBanus OyayT NPUMEHSTH CIEAYIOUIUE BUIbI OTBETOB:
- MHO>KECTBEHHBII BHIOOD,

- BEpHO/HEBEPHO,

- KOPOTKUH OTBET,

- BBIOOD MPOITYIIEHHBIX CJIOB.

Bpems na Tect — 60 MUHYT

[lepedeHp BOIpOCOB Kypca, O KOTOPHIM OyyT COCTaBIEHBI TECTHI

Jlekcnuyeckue TeMbl 1J151 HOATOTOBKH K IK3aM€Eny:

How to Write a CV and cover letter. Applying for a Job.
Logical Connectors used in Business Correspondence
Business writing genres

Business letters, memos and emails: The basics
Effective emailing

Writing memos

Audience, purpose, tone and style in memo writing
Communication styles: Is there a gender influence?
Contracts and their performance
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10. Transport Documents, Bills of Lading

11. Bank Documents

12. Types of documents

13. Financial documents

14. Electronic Correspondence and Documents
15. Diplomatic Correspondence

Grammar topics:

1. Present tenses: Simple, Continuous, Perfect, Perfect Continuous

2. Pasttenses: Simple, Continuous, Perfect, Perfect Continuous

3. Future forms: Future Simple, Future Continuous, Future Perfect, Future Passive forms, would,
could/ might, shall, be going to, Present Simple, Present Continuous, be to, be on the verge of /
be about to/ be at the point of

4. Modals and semi-modals: can/ could, be able to, must, have to, ought to, is/are to, may/might,
be allowed to, be obliged to, be supposed to, dare, should

5. Modal structures to express regret should have done, must have done, had to have done

6. Conditionals: zero, first, second, third, mixed Subjunctive structures: would, could, might

JIuteparypa:

1. Bockpecenckas E.I'., @pesze O.B. (cocr.) JlenoBoii aHrMiACKUIi: Ae10Bast epenncka, Yueo.
nocobue — Omck : U3a-Bo Om. roc. yu-Ta, 2012. — 228 c. — ISBN 978-5-7779-1518-4;

2. Littlejohn A. Company to Company: A Task-Based Approach to Business Emails, Letters and
Faxes in English, 4th edition. — Cambridge University Press, 2008. — 129 p.: — ISBN 978-0-
521-60975-3;

3. Aunpeera H.A. Business Correspondence, M.: MTTMO, 2011.

4. Chapman Rebecca. English for Emails. Audio, Oxford University Press, 2011.
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